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Overview

1. Definitions 

2. Registration Process

3. Records 

4. Inventories

5. Security/Storage

6. Theft/Loss Reporting 



21 U.S.C. 823k
Emergency medical services that administer 

controlled substances



21 U.S.C. 823(k)

(1)Registration
For the purpose of enabling emergency medical services professionals to administer controlled substances 
in schedule II, III, IV, or V to ultimate users receiving emergency medical services in accordance with the 
requirements of this subsection, the Attorney General--
(A) shall register an emergency medical services agency if the agency submits an application demonstrating 
it is authorized to conduct such activity under the laws of each State in which the agency practices

(2)Option for single registration
In registering an emergency medical services agency pursuant to paragraph (1), the Attorney General shall 
allow such agency the option of a single registration in each State where the agency administers controlled 
substances in lieu of requiring a separate registration for each location of the emergency medical services 
agency.

(3)Hospital-based agency
If a hospital-based emergency medical services agency is registered under subsection (g), the agency may 
use the registration of the hospital to administer controlled substances in accordance with this subsection 
without being registered under this subsection.



21 U.S.C. 823k(13) - Definitions

(D) The term "emergency medical services agency" means an organization providing emergency 
medical services, including such an organization that-

• (i) is governmental (including fire-based and hospital-based agencies), nongovernmental 
(including hospital-based agencies), private, or volunteer-based;

• (ii) provides emergency medical services by ground, air, or otherwise; and
• (iii) is authorized by the State in which the organization is providing such services to provide 

emergency medical care, including the administering of controlled substances, to members of the 
general public on an emergency basis. 

(L) The term "specific State authority" means a governmental agency or other such authority, including a 
regional oversight and coordinating body, that, pursuant to State law or regulation, develops clinical 
protocols regarding the delivery of emergency medical services in the geographic jurisdiction of such 
agency or authority within the State that may be adopted by medical directors. 



21 U.S.C. 823(k)

(5)Delivery
A registered emergency medical services agency may deliver controlled substances from a registered 
location of the agency to an unregistered location of the agency only if the agency--
(A) designates the unregistered location for such delivery; and
(B) notifies the Attorney General at least 30 days prior to first delivering controlled substances to the 
unregistered location.

(9)Maintenance of records
(B)Requirements
Such records--
(i) shall include records of deliveries of controlled substances between all locations of the agency; and
(ii) shall be maintained, whether electronically or otherwise, at each registered and designated location
of the agency where the controlled substances involved are received, administered, or otherwise 
disposed of.
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Application for Registration 

Applications may be submitted anytime.

Applicant must receive approval and certificate before engaging in business with 
controlled substances.

All certificates of registration will be received via automated email upon approval 
of application.

Renewal applications – renewal window will open 60 days prior to expiration. 
Renewal notices will be sent via automated email to the email address on the 
registration.



Application for Registration DEA Form 224
Power of Attorney

21 CFR 1301.13(j)

Each application, attachment, or other document filed as part of an application, shall be signed by 
the applicant, if an individual; by a partner of the applicant, if a partnership; or by an officer of the 
applicant, if a corporation, corporate division, association, trust or other entity. An applicant may 
authorize one or more individuals, who would not otherwise be authorized to do so, to sign 
applications for the applicant by filing with the Registration Unit of the Administration a power of 
attorney for each such individual. The power of attorney shall be signed by a person who is 
authorized to sign applications under this paragraph and shall contain the signature of the individual 
being authorized to sign applications. The power of attorney shall be valid until revoked by the 
applicant. 



Registration Application(s)

www.deadiversion.usdoj.gov/drugreg/registration

Application

DEA Form 224
• Practitioner (MD, DO, DDS, DMD, DVM, DPM)
• Mid Level Practitioner (NP, PA, OD, ambulance service, etc.)
• EMS Agency
• Pharmacy
• Hospital/Clinic
• Teaching Institution



Registration Fee Schedule

DEA is authorized by 21 U.S.C. 821 to collect “reasonable fees relating to the registration and control of  
the manufacture, distribution and dispensing of controlled substances and to the registration and control 
of regulated persons and of regulated transactions.”

REGISTRANT REGISTRATION FEES AS OF
TYPE PERIOD Oct 1, 2020

Practitioners/MLP/EMS 3 Years $ 888
Pharmacy/Hospital/Clinic

Manufacturer CS/Chemical 1 Year $ 3,699
Distributor CS/Chemical 1 Year $ 1,850
Reverse Distributor 1 Year $ 1,850
Researcher 1 Year $    296
Analytical Lab     1 Year $    296 
Importer CS/Chemical 1 Year $ 1,850
Exporter CS/Chemical 1 Year $ 1,850
Narcotic Treatment Program 1 Year $    296



How Do I Register?

Diversion Control Website  www.deadiversion.usdoj.gov



New Application

www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration

Once you click the 
appropriate link, scroll down 
below “EMS Agency” box, 
hit continue.



Pre-Application Checklist

www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration

Pre-Application Checklist (cont.)



www.deadiversion.usdoj.gov/drugreg/registration



DEA Registration - Application Form 224

www.deadiversion.usdoj.gov/drugreg/registration



Business Address = Practice Address

Recommend Using Personal Email Address

Additional Company Info = Name of Practice Location



www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration



Certifying official cannot be the applicant

www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration

Selected schedules must match 
what is listed on the state 
controlled substance registration



www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov/drugreg/registration



www.deadiversion.usdoj.gov

Earliest to renew is 60 days of expiration.

As of June 2020, DEA no longer sends renewal notification by mail – All renewal 
notifications are sent via Email.

If renewal application is not submitted by expiration, registration status changed from 
Active to Expired.  

If status is changed to Expired, the expired DEA number will be purged from our 
database after 30 days.

Purged records = unrecoverable

Must apply for a new DEA Registration Number.

Renewal, Delinquent, & Purge Dates



Registration Tools www.deadiversion.usdoj.gov



Modification in Registration

**Any registrant may apply to modify his/her registration to authorize the handling of 
additional controlled substances or to change his/her name or address, by submitting 
the changes online. **This is a request and will not automatically take effect.

21 CFR 1301.51



Termination of Registration; Transfer of Registration; 
Distribution Upon Discontinuance of Business – 21 CFR 1301.52

A registration and any modifications of such shall terminate without any action by the Administration 
if/when a registrant:

• Dies

• Ceases legal existence

• Discontinues business or professional practice – must return certificate and unexecuted order 
forms (DEA Form 222)

• Surrenders registration – via signed written document or executed DEA Form 104 or DEA Form 
104c



Terminating a DEA Registration

21 CFR 1301.52

Request must be received in writing (email) and include the DEA 
number. Contact your local DEA office or Registration.

There is no negative impact for terminating/retiring a DEA registration 
before expiration.



Registration Call Center
DEA.Registration.Help@dea.gov

(800) 882-9539



Find Local Office



DEA Registration Certificate Received

Now What?

• Print Certificate
• Order 222-Forms
• Add Designated Locations
• Take Initial Inventory
• Review Regulations/Manual
• Create a “DEA Binder” for 

maintenance of required records
• Order/transfer controlled substances
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Practitioner Manual



Readily retrievable.
21 CFR 1304.04(f)(2) Separate for each 

independent activity and 
collection activity.

21 CFR 1304.21(c)

Separate and stored at 
the registered location.

21 CFR 1304.21(b)

Complete and 
accurate.

21 CFR 1304.21(a)

General Requirements

Kept for two years.
21 CFR. 1304.04(a)

CONTINUING RECORDS

Record requirements are different depending on 
whether the registrant is handling controlled 

substances in schedules I and II, or schedules III-V 
controlled substances. These requirements are also 

different depending on the type of registrant 
(business category) taking the inventory. 

Schedule I & II controlled 
substances must be 

maintained separately from 
all other records of the 

registrant.
21 CFR 1304.04(h)(1)

MG1



Slide 42

MG1 Why is slide number writen down at the bottom?
Goodman, Myron J, 2025-10-09T14:43:08.674
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INVENTORY REQUIREMENTS

• an actual physical count for Schedule II 
Controlled Substances 

• estimated count or measure of the 
contents of a Schedule III, IV, or V 
Controlled Substance (unless the 
container holds more than 1,000 tablets or 
capsules in which case an exact count of 
the contents must be made). 

All inventory records be 
maintained at the 
registered location in a 
readily retrievable manner 
for at least two years for 
copying and inspection.

RECORDS OF SCHEDULE II CONTROLLED 
SUBSTANCES MUST BE KEPT SEPARATE FROM ALL 

OTHER CONTROLLED SUBSTANCES

An "inventory" is a complete and 
accurate list of all stocks and forms 
of controlled substances in the 
possession of the registrant:

21 CFR 1304.11 – 1304.21



Initial Inventory
1. The date of the inventory.
2. Whether the inventory was taken at the beginning or close of business.
3. The name of each controlled substance inventoried.
4. The finished form of each of the substances (e.g., 10 milligram tablet).
5. The number of dosage units of each finished form in the commercial 

container (e.g., 100 tablet bottle).
6. The number of commercial containers of each finished form (e.g., four 

100 tablet bottles).
7. A count of the substance - if the substance is listed in schedule II, an 

exact count or measure of the contents or if the substance is listed in 
schedules III, IV, or V, an estimated count or measure of the contents, 
unless the container holds more than 1,000 tablets or capsules in which 
case, an exact count of the contents is required.

8. DEA recommends, but does not require, an inventory record include the 
name, address, and DEA registration number of the registrant, and the 
signature of the person or persons responsible for taking the inventory.

• Actual physical 
count of all 
controlled 
substances in their 
possession. 

• If there are no 
stocks of controlled 
substances on 
hand, the 
registrant should 
make a record 
showing a zero 
inventory.

Inventory 
must include:

21 CFR 1304.11(b)
21 CFR 1304.11(e)(6)



Biennial Inventory

• Requires the same information as 
the initial inventory of all Controlled 
Substances on hand. 

• The biennial inventory may be taken 
on any date which is within two years 
of the previous inventory date.

• There is no requirement to submit a 
copy of the inventory to DEA.

The registrant 
is required to 
take a biennial 
inventory 
(every two 
years).

21 CFR 1304.11(c)
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Obtaining DEA Form 222 Order Forms



Up to 20 items can be ordered on one form

Three order forms per envelope

Errors on order forms will be reported to 
local DEA office

Mail or email (dea.orderforms@usdoj.gov) 
are only methods to send executed order 
forms to DRR (no faxes)

Schedule II Ordering: DEA Form 222



Purchaser is 
responsible for filling 

in the number of 
packages, the size of 
the package, and the 
name of the item(s) 

being ordered. 

Must be signed and 
dated by a person 

authorized to sign a 
registration 

application or a 
person granted 

power of attorney.

Purchaser documents 
the actual number of 

packages received, 
and the date received.

DEA Forms 222 Must be maintained separately from other business 
records (Schedule II). 

When the items are received



Power of Attorney

The signer of the DEA application or renewal is 
the individual authorized to execute DEA Form 
222s.

A registrant may authorize one or more 
individuals to issue orders for Schedule II 
controlled substances.

Other individual does not need to be located at 
registered location.

Maintain POA at registered location.

Revoke when employee leaves or no longer 
needs POA.

21 CFR 1305.05



Cancellation and Voiding an 

Official Order Form 222

Cancellation 
and Voiding 
Order Form 
222

● A purchaser may CANCEL an order (or partial 
order) by notifying the supplier in writing.

● The supplier must indicate the CANCELLATION
on Copies 1 and 2 of the DEA Form 222 by 
drawing a line through the cancelled 
item(s) and printing "cancelled" in the 
space provided for the number of items shipped.

● A supplier may VOID part, or all, by notifying the 
purchaser in writing. 

● The supplier must indicate the VOIDING in Copies 
1 and 2 of the DEA Form 222 by drawing a line 
through the cancelled item(s) and 
printing "void" in the space provided for the 
number of items shipped. 

Written 
notification



• No official order form

• Document date received on purchase record (invoice)

• Records must contain: 

• name of each controlled substance, 

• finished form (i.e., tablet, injectable, etc.), 

• number of dosage units of finished form in each commercial 

container (ex. pack of 20 vials)

• number of commercial containers received (ex. 2 bottles).

• Maintain records for 2 years.

Ordering 
Schedules 
III-V

21 CFR 1304.21(d)



Maintain records in accordance with subsections (a) and (b) 

of section 827.

Such records-

● (i) shall include records of deliveries of controlled substances 

between all locations of the agency; and

● (ii) shall be maintained, whether electronically or otherwise, at

each registered and designated location of the agency where the 

controlled substances involved are received, administered, or 

otherwise disposed of.

Transfers to 
designated 
locations

21 USC 823(k)(9)(B)
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Disposal of Controlled Substance Inventory

OPTIONS TO DISPOSE OF 
INVENTORY

RETURNED OR RECALLED 

REQUEST ASSISTANCE- SPECIAL AGENT IN CHARGE 
IN THE AREA

• Prompt delivery by common or contract carrier or pick-up at the registered 
location by:

• Registrant from whom it was obtained.
• Registered manufacturer of the substance.
• Another registrant authorized by the manufacturer to accept returns 

or recalls on the manufacturer's behalf.

• Prompt on-site destruction if proper method.
• Prompt delivery to a DEA-registered reverse distributor by common carrier 

or reverse distributor pick-up.

21 CFR 1317.05(a) and (b)

21 CFR  1317.05(a) (4)

21 CFR 1317.05(a) and (b)

Title 21 Code of Federal Regulations- PART 1317 — DISPOSAL



Destruction of Controlled Substances Form 41

• REGISTRANT INFORMATION
• DRUG INFORMATION
• METHOD OF DESTRUCTION
• WITNESSES

PDF available on www.DEADiversion.usdoj.gov 

You are not required to submit this form to DEA, unless requested to do so. Keep it for your records.



Disposal of Controlled Substance Waste

 It is authorized under your state's laws… and
 It is the remaining portion of used needles, syringes, 

or other injectable products in a practitioner 
environment

DEA allows disposal of Controlled Substance waste if: 

21 CFR 1304.21(e)
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Storage of Controlled Substances

A registered Emergency Medical Services Agency 
may store controlled substances:

(A) at a registered location of the agency;
(B) at any designated location of the agency or in an emergency services vehicle 
situated at a registered or designated location of the agency; or
(C) in an emergency medical services vehicle used by the agency that is-

(i) traveling from, or returning to, a registered or designated location of the 
agency in the course of responding to an emergency; or

(ii) otherwise actively in use by the agency under circumstances that provide 
for security of the controlled substances consistent with the requirements 
established by regulations of the Attorney General.

21 U.S.C. 823(k)(6)



Security

REQUIREMENTS
• Provide effective controls and 

procedures to guard against theft and 
diversion of controlled substances. 

21 CFR  1301.71(a)

• Cannot employ anyone who has a 
felony drug conviction who will have 
access to controlled substance, 
without a DEA approved employment 
waiver. 

21 CFR  1301.76(a)

• Store stocks of CII-CV controlled 
substances in a securely locked, 
substantially constructed cabinet. 

21 CFR 1301.75(b)

BEST PRACTICES
• Safe
• Alarm System
• Camera System
• Limit Access to Controlled Substances
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Notify local Field Division Office IN WRITING within one business day 

of discovery of the theft or loss. 

Submit a “Report of Theft or Loss of Controlled Substances,” DEA 
Form 106, electronically to the agency within 45 days after discovery of 
a theft or significant loss.  

21 CFR 1301.76 (b)

Theft or Significant Loss

Registrant must report ANY THEFT or SIGNIFICANT 
LOSS of a controlled substance.



Reporting a 
Theft or 

Significant 
Loss

21 CFR 1301.76 
Other security 

controls for 
practitioners

When determining whether a loss is significant, a registrant 
should consider, among others, the following factors:

(1) The actual quantity of controlled substances lost in relation to the 
type of business; 
(2) The specific controlled substances lost; 
(3) Whether the loss of the controlled substances can be associated 
with access to those controlled substances by specific individuals, or 
whether the loss can be attributed to unique activities that may take 
place involving the controlled substances; 
(4) A pattern of losses over a specific time period, whether the losses 
appear to be random, and the results of efforts taken to resolve the 
losses; and, if known, 
(5) Whether the specific controlled substances are likely candidates for 
diversion; 
(6) Local trends and other indicators of the diversion potential of the 
missing controlled substance.



Theft or Significant Loss: DEA-Form 106
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Thank You!

Practitioner’s Manual

WWW.DEADIVERSION.USDOJ.GOV
DEA Registration Service Center at 1-800-882-9539 (8:30 am-5:50 pm ET)

Email: DEA.Registration.Help@dea.gov

Registration



A: Under what type of DEA registration does your EMS agency currently operate?

○ through a practitioner (e.g. medical director)

○ through hospital supplied medications/kits

○ our agency already has an EMS Agency registration

B:  Are you in a state that allows EMS agency registration-list the states? (Yes/no)

C: How familiar are you with the registration process? (1-10, not familiar to very familiar)

D: How familiar are you with DEA record keeping and security regulations? (1-10, not 

familiar to very familiar)

E: Do you feel this presentation helped you gain a better understanding of DEA’s 

registration process & regulations? (1-10, “No, not really” to “Yes, a whole lot”)

Poll 
Questions


